LITCHFIELD COMMUNITY CENTER LEASE AGREEMENT (NON-PROFIT)

This agreement is made between the Litchfield Park District, an Illinois municipal corporation, as lessor, and ______________________ as lessee.  Lessor leases to lessee, and lessee leases from lessor, the building known as the Litchfield Community and Senior Citizen Center, including the kitchen facilities therein, and which is located in Davis Park at 1100 South State Street, PO Box 424, in the City of Litchfield, Montgomery County, Illinois, 62056.  This lease agreement shall be for the __________ day of _______________, 20____, from the hours of _________ to _________.  The community center building is leased for the purposes of a _______________________________ and is not to be used for any other purpose or occupied by any other person for any other reason, without first obtaining the lessor’s written consent for such use. Lessee phone number _____________________________________.
The total rent under this agreement for the use set forth herein shall be as follows:
	Size
	Length
	Time
	Rental Fee (Includes cleaning fee)
	Security   Deposit
	Decoration (See Paragraph 1 Below)
	Lessee Choice (Please Initial)

	Whole Center
	All Day
	9 AM to Midnight
	$350.00 
	$200.00 
	$175/$50*
	 

	Half Center
	All Day
	9 AM to Midnight
	$250.00 
	$125.00 
	$50.00 
	 

	Whole Center 
	Half Day
	6 Hour Max
	$250.00 
	$125.00 
	Not Available
	 

	Half Center
	Half Day
	6 Hour Max
	$200.00 
	$100.00 
	Not Available 
	 

	Senior Room
	All Day
	9 AM to Midnight
	$60.00 
	$100.00 
	$50.00 
	 

	Senior Room
	Half Day
	6 Hour Max
	$30.00 
	$100.00 
	Not Available 
	 

	Sound System (Flat Fee)                    $50.00 



1. The rental fee must be paid upon the return of this contract and the security deposit upon the lessee acquiring a key to the community center, which shall be no sooner than the week before the event.   In addition, if the lessee desires to decorate the facility on the day prior to rental, a $175/$50 fee shall be charged to secure that day on the schedule.  If another party has rented the requested space on that previous day, the lessee shall not be charged this fee but cannot decorate until the original rental day. 

2.  The security deposit is refundable once the building is inspected by the center director and found to be clean and without damage.  This usually occurs within three business days, at which time, the deposit will be mailed back to the lessee unless other arrangements are made.  Additionally, the lessee must have all personal items and trash removed from the center by midnight on the day of the event to avoid being charged an additional day rental fee.

3.  Whole Center Rental DOES NOT include use of the Senior room.  A separate rental fee is required to rent the Senior Room.

4. Lessee further agrees to maintain the premises in the condition that it was received by them, and further agrees to pay for damages done to the Litchfield Community Center building or grounds beyond the security deposit amount. 

5.  Confetti, colored sprinkles and or any type of glitter is not allowed for your decorations.  If the custodians find they are used, an additional $100.00 will be held from the security deposit.  Also, a $250.00 fee shall be applied for any lost keys and/or insufficient checks. 

 6.  It is the lessee’s responsibility to set up any required tables and/or chairs.  Also, the supplies in the storage areas, other than the tables and chairs, are not to be used without permission from the center Director. 

 7. In accordance with Illinois General Assembly Public Act 095-0017, otherwise known as the “Smoke Free Illinois Act,” the lessee is hereby advised that there shall be no smoking within the facility and/or within 15 feet of any door or window of the facility.  The lessee shall be held responsible for any fines received for being in violation of this law.

*8.  Lessees electing to book the facility the day prior to their event will have the option of locking in their date immediately for the sum of $175.00, or waiting up to one week prior to the lessee’s scheduled event.  If the Community is not booked one week prior to the lessee’s event, you may book the Center to decorate the day before your event at a cost of $50.00.

9. Lessee shall have the right to use the kitchen facilities at the Litchfield Community Center, which includes the refrigerator, and the ice machine, and acknowledges that all equipment therein at the time of this agreement is in good and serviceable condition, and lessee agrees to be responsible for all breaking or other damage to said equipment, including chipped, cracked or otherwise damaged equipment.  Lessee agrees to clean up the kitchen facilities after its use, and leave it in the same condition as it was prior to being used by lessee.  Lessee understands that the kitchen is unavailable  
from Monday through Friday from 5:00 AM until 2:00 PM.  Lessee further understands that they may have to share the kitchen facilities based on scheduling needs and that the use of the community center’s utensils and towels is unauthorized.

10.  Lessee shall procure and maintain in force during the term of this lease, at lessee’s expense, public liability insurance of at least $300,000.00 per person and $1,000,000.00 per occurrence in companies and through brokers adequate to protect against liability for damage claims through the use of the Litchfield Community Center for the period set forth in this agreement.  Such insurance policies shall provide coverage for lessor’s contingent liability on such claims and lessor shall be named as an additional insured on said policy. In other words, Lessor must be named on Lessee’s policy as “additional insured” on said policy.  Also, if alcohol is served sold, or brought in by guests, lessee must provide proof of alcohol liability insurance with lessor named as additional insured on said policy.     Lessee further agrees that lessee shall cause lessor to be held harmless and indemnified from any and all claims arising out of the use of said property by lessee under this lease agreement which hold harmless and indemnity agreement shall include all reasonable attorney’s fees and expenses incurred by lessor in such event.  Proof of insurance is needed upon the lessee booking the Community Center or no later than 14 days prior to the lessee’s event.

11.  Lessee shall use the Litchfield Community Center building and grounds in a proper manner, and shall not cause or allow any illegal acts to occur or take place thereon; and lessee hereby assumes full responsibility for lessee’s use of the property and further agrees to hold harmless and indemnify the lessor from any liability, contingent or otherwise, which may occur as the result of lessee’s use here under, including all attorney’s fees and expenses incurred by lessor as a result of any such action.  It is the responsibility of the lessee to control their guests and to maintain order.

12.  In the event the police are called to take legal action, the lessee will forfeit their entire security fee.  If a party to this lease should prevail in any legal action brought to enforce it for its breach, the parties agree that such prevailing party may recover as part of the judgment, reasonable attorney’s fees.  In the event that any court should hold any provision of this lease agreement void or illegal, the parties hereby agree that all other terms and conditions set forth herein shall remain in full force and effect.  Lessor’s waiver of breach of one covenant or condition of this lease is not a waiver of breach of others or subsequent breaches of the one waived.  The laws of the State of Illinois shall govern this lease.


DATED this ____________________ day of _______________________, 20____.
LITCHFIELD PARK DISTRICT
BY:                                                                           Lessee Sign                                                                            Lessee Print

                                                                                  Lessee Sign                                                                           Lessee Print

                                                                                  Lessor Sign                                                                           Lessor Print
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